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GOYAL DIVESH & ASSOCIATES 

Practicing Company Secretary 

 

 Date:   (Date of Notice)                                      

Dear Members/Directors/Auditor, 

You are cordially invited to attend the Annual General Meeting (the ‘AGM’) of the members 

of (Name of Company) (the ‘Company’) to be held on (Day of AGM), (Date of AGM), 2015 at 

(Time of AGM) at (Venue of AGM). 

The Notice of the meeting, containing the business to be transacted, is enclosed. 

 

Thanking You, 

 For and on behalf of the Board 

(Name of Company) 

 

____________________________  

(Name of CS/Director) 

(Company Secretary/Director) 

PAN/DIN 

 

Enclosures: 

1. Notice of the AGM 

2. Attendance slip 

3. Proxy form (MGT-11) 

4. Route Map 
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